LICENSE AGREEMENT

We'd like to keep our agreement simple. This program is to be used on a
SINGLE COMPUTER ONLY. Unlicensed copies of the software may not
be placed on additional computers within your organization. When a
church purchases the software for the full price, the church and/or other
members of the congregation may purchase a SUB-LICENSED copy at
a greatly reduced price. If the purchaser of the sub-license MOVES TO
ANOTHER CHURCH and uses the program for the new church in any
way then a full site license must be applied for by that church or
organization. A church may run the program on a network file server and
several stations provided a LAN LICENSE has been purchased.

The program may not be transmitted by electronic or other means. The
song data provided with the program can not be extracted and used in
other programs. You can make copies of the program and data for
backup purposes. You can make copies of the printed output (charts and
lyrics) if you have permission from the publishers of that material or if you
have a CCLI (Christian Copyright Licensing International).CCLI and
SongBase are not related in any way.

The Product Serial Number provided with this package identifies you in
our database as the user of this package. The Product Serial Number
must be provided when registering and activating the software. It is
required for support as well. Customers seeking support will be asked to
provide the Product Serial Number for identification purposes. All users
are requested to register either by mail, e-mail or by phone.

DISCLAIMER

DASAN Research Corporation does not declare that all songs are 100% correct.
We have done our best to perfect the database but occasionally a small error can
show up. We post corrections on our web site for this. We also do not declare
that SongBase contains all Christian worship songs that you use in your church.
We provide a specific set of song titles.

DASAN Research Corporation will not be held responsible for software problems
arising from the installation of SongBase on your system. We are using state-of-
the-art installation scripts, however, on some systems there can be problems
arise because of conflicts between certain library files already on your system.
We do not recommend you install SongBase on your corporate computer
because your employer may have rules regarding the use of third party programs
on their machines.
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This manual is intended for a quick start with Sonq Base

Only the basic features are discussed. A detailed version of the manual

can be found on our web site at www.songbase.com/manual
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HOW TO LEARN SONGBASE

SongBase is very simple to operate but does require a number of setup steps to become
fully functional. There are additional “DETAILED” instructions which can be accessed
through our SUPPORT and TUTORIALS system through our web site.

STEP 1 STEP 2 STEP 3
INSTALLATION ACTIVATION ENTER personal
FROM THE CD -obtain the information into
-this includes the ACTIVATION SETUP
MP3 samplesif [ CODE > Include a

desired USER CODE

& PASSWORD
SOURCES OF LEARNING v STEP 4
Review the PRINTED MANUAL IMPORT MORE
Review the TUTORIAL MOVIES _SON(fS- Lf you
Review the ON-LINE MANUAL S'ggﬁg ggrvﬁée"”r
Telephone Training PLAN '
! STEP 5
This little icon indicates a very important
Setup the

topic is being discussed and is
essential to the operation of the
software.

VIDEOPRESENTER
if you are going to
use it

ORDER OF LEARNING

After SongBase is operational and is loaded with all the songs you should learn
the program in the following order:

Learn how to print Learn how to use
Learn the basic a| asong or set of the Video
features of the d songs Presenter
SONG ENTRY
SCREEN
-Searching Learn to Export Maintenance
-Text Entry and Import songs. -Backup
Learn how to -Optimize
Download songs
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SONGBASE MAIN FEATURES

In order to get the most out of SongBase it is essential to know what the program can do.

SongBase has 2 capabilities - Text and Chord chart entry

- Digital Presentation

Basic Principle of Operation:

When songs are entered into the SONG ENTRY they are immediately available to the
VideoPresenteR side of the program. Songs that are selected or “checked” in the SONG
ENTRY screen are automatically selected for video presentation. All that needs to be done
to display a set of selected songs is to open the VideoPresenteR (press F7). The first verse
of the first song is displayed. To make a good looking slide show you can preassign a
background graphic for each song or even each verse and format the size and postion of
the text for each verse right on the projected screen.

Song Entry Features

1. Search for songs by title or by lyrics, composer, key
2. Enter a chord chart and transpose it right away

3. Print any number of lyrics or chord chart reports

4.  Print a single song or print a set all at once

5. Print one song per page or print many per page

6. Download new song libraries from our web site

7. Place songs sets into five instantly recallable groups
8. Instantly list all songs previously entered by yourself
9. Create medley lists for reproducing song books

10. Record song activity for CCLI or to track basic useage
11. Export and import sets of songs between computers
12. Send emails to other people with lists and charts

VideoPresenteR Features

1. View the whole song on one screen and project single verse

2. Attach any number of different backgrounds to a song

3. Use a default background for the whole show

4. Hide all text and/or background graphics

5. Show two verses at the same time on the screen

6. Import a previously made medley list from another computer

7.  Set up several shows in advance using the Medley Maker

8. Locate a song on-the-fly

9. Display a PowerPoint slide show or a FLASH animation or play DVD
10. Display MPEG and AVI motion video under lyrics

11. Create, Save and Recall a “style”

12. Apply a style to one or all songs at once

13. Vertically center text or move it to the top or bottom of the screen

14. Hide the title and/or Credit line for any or all songs.

15. Move text UP/Down etc using CONTROL-Up/Left/Right/Down Arrow keys

SongBase is Licensed for use on one computer only

SongBase Startup Manual 1



INSTALLING SONGBASE
>>SHUT DOWN ALL OTHER APPLICATIONS<<

What is in the DEMO?

Initially, when you install SongBase it is in DEMO MODE. When you register SongBase you
are provided with an ACTIVATION CODE, which makes the program fully operational.
Upon entering the ACTIVATION CODE, the database of songs and chord charts are
imported. If you do not enter the activation code you will only have access to 30 songs. The
program will operate 30 days as a DEMO before you have to enter the ACTIVATION
CODE. Additional LIVE UPDATE song libraries are available to import if purchased.

Step 1. Insert the CD into the CDROM drive. Wait for 10 to 20 seconds (if your Computer
has AUTOSTART “ON” then you can omit Step 2 below)

Y5 COMenuPro

If you already have
SongBase then you
should only run the
UPGRADE

Install the MP3
samples after
SongBase is installed —

[ Install SungElie’]’_ﬂ, Install MP3 Files ] [ Upgrade Only ]

[ Install Acrabat ] l Ernail Us ] [ Wisit Our Site ]

I Browse CD ] [ T ]

This letter may - -
some computers =8 =

The songs contained in this database belong to the title holders and are
copyrighted. SongBase software is licensed for use on a single computer.

Step 2. START > RUN > D:\  START(where “D” represents the drive letter for your
CDROM Drive) This loads the License Agreement. Take a moment to read it. It
can also be found in the manual.

Step 3. clickINSTALL SONGBASE

2 SongBase Startup Manual
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Step 4. Click NEXT if you wish to install on your “C” drive or select "BROWSE” to select a
different drive letter and/or folder name. We suggest you just click NEXT and let
the program install on the “C” drive in the C:\SONGBASEXP folder.

Destination Location
Setup will install SorgBasexP in the following foldsr

Toinstallinto a different folder, click Browse, and select
another folder.

VERY IMPORTANT

*You can choass not to install SongBasexP by clicking Cancel
to exit Setup.

-it is very important to know
where you installed SongBase.
For future upgrades you will be
asked for the location of
SongBase.

Destination Folder

CASONGEASEXP Browise...

The default is C\SONGBASEXP

Cancel |

It is our suggestion that you Installing ]
select the default installation 2
folder. You can use a different £ &
drive or other folder if desired.
Cunent File
Copying file:
C:hAMediavHimlWwelcomeiHello. exe
ENEEEEENNEENENENEEERE
All Files
Time Remaining 0 minutes 7 seconds
ANNENEENNEEER
| ‘ Cancel

Step 5. Install backgrounds and Tutorials (if desired). Note: At a later date you may wish
to copy the MP3 files to your hard drive without reinstalling the SongBase
program and data. Simply insert the CD and let it boot. Click the INSTALL MP3
button. We suggest that you install everything initially so you can learn through
the tutorial movies.

Step 6. Click NEXT to complete the operation and read the README file as suggested in
the last dialogue box that appears.

Step 7. RESTART your computer before using the program.
Step 8. OPEN THE WINDOWS START PROGRAMS MENU

Click START > PROGRAMS > SONGBASEXP

SongBase Startup Manual 3



il h . ice that th i
program and data les, ou Should on these once & monih 10 potect yourdata. REGISTER AND ACTIVATE

To Register simply means to forward your name and other information to us for support so
you can receive information from us about the software.

i, 5B Clean Up
! Songhase XP

. Uninstall

Optimize your SongBase
program and data

monthly Activation takes the program out of DEMO MODE and causes the stock library of songs to

be imported. Other songs may be available to import after registration.
You cannot obtain an Activation Code unless you register. This is ultimately to protect the
owners of the copyrighted material in the software.

SongBase has also installed an icon on your Desktop Register on the INTERNET

If you are not connected to the Internet then read the next section “Register Manually”.
This is the easiest and fastest way to do it. This process is partially automated. When you

Step 9. Start SongBase click the REGISTER button a web form is opened and your COMPUTER CODE is added to
that form. You must then enter your 10 digit PRODUCT ID and your name, address and
other information.

This is The SongBase SWITCHBOARD MENU

The appearance of this form may change
In newer versions of SongBase Version Number
Demo = My Church this manual is

Step 1. Open SongBase and click the CLICK HERE TO ACTIVATE button. Move
your mouse pointer over the SONGBASE SWITCHBOARD to see the button.

SONGBASE e Eiiate
Version 3.16.12 ' Computer Code Number | | Code is passedto
For Worship Leaders : : 5 0027502966 4—— | a web form when
SongBase is currently operating in DEMONSTRATION MODE for 30 days. 1 I~ TUNER you click
SongBase must be purchased to become fully operational. AR hy ACTIVATE on
PActi Select
N P NTERNET | | ortne omer  TELEFHOIE K the INTERNET
£ " «‘> Click this Iarge 1f you Activate on the INTERNET you WMS&
‘ button to i e s o RED FELD o CODE bt DACAN RESEARCH CORP T .
Click Here To Actiyate REGISTER and Fcmntirne B s ] | Clickthe
— 2 ACTIVATE Activate on the
_____ = Dremo INTERNET
Song Base Enter Activation Code in RED BOX and click BUTTON 10 Activate Enter Procuct ID # Here b utton
i | | e I -t Now
| VIDEO [ SONGS! SETUP: =0T
G- E < What is Registration? CONTINUE TO SETUP ‘ Close ‘
Main Song Entry Screen
Step 2. Click the REGISTER/ACTIVATE ONLINE button (This opens our web form)
You can use the program 30 days in DEMO MODE without registering. Upon registering, Step 3. Type in the 10 digit PRODUCT ID # from the inside of the software package.
the full songs data file will be imported. Step 4. Enter your name and other information to the form

Step 5. Click the GET ACTIVATION CODE button at the bottom of the form
At this point, the songs database is imported. If an error occurs please consult our
SUPPORT WEB PAGE for instructions on how to locate the data file on the CD
Step 6. Notice the ACTIVATION CODE now appears in the RED field
ELECTRONIC MANUAL (SUPPORT WEB) for this information. Step 7. Your PRODUCT ID will also appear in the BLUE field

Step 8. Open SETUP and fill out that form. You should enter a four letter USER CODE
that uniquely identifies you. Try using 4 letters from your name. Enter your CCLI
license number if you have one.

4 SongBase Startup Manual SongBase Startup Manual 5
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Register Manually (by PHONE or EMAIL)

Use this method if your SongBase computer is not connected to the Internet.
Step 1. Obtain the 10 digit Product ID# from the inside of the software package.
Step 2. Obtain the 10 digit Activation Code (Key) from SongBase by doing the following:

a. Clicking the CLICK TO ACTIVATE button in the startup screen
b. Or by clicking SETUP then click the ACTIVATE button in the bottom right

corner.
& Regiter and Actvate [B=]
Computer Code Number
Enter the 0027502966
ACTIVATION

ctivate on th Activate by
CODE here f,e,',?g‘o‘,’,'\‘:, TELEPHONE or \

e EMAIL
e o

and click the o e T et o R TELEPRENE G By
o
>

Activation
Button. The \

songs are then >\+;

Computer Code
-write it down

DE ol il

imported
What is Registration? ‘ CONTINUE TO SETUP ‘ Close

Step 3. Access the Internet registration form from another computer and enter the
required information in the form. http://www.songbase.com/register

You can also phone DASAN Research Corporation if you do not have Internet.
If you re-install Windows your COMPUTER CODE could change

Step 4. From the Internet registration form, click the GET ACTIVATION CODE at the
bottom of the registration web page. You will be presented immediately with an
Activation Code along with instructions as to where to enter it in SongBase.

Step 5. Write down the Activation Code and enter it into the RED FIELD in the SongBase

REGISTER form and press [ENTER]. Wait. DATA WILL BE IMPORTED
immediately.

Re-Registering SongBase

In the future, you may need to install SongBase on a different computer or you may have
had to re-install Windows. In either case, you will need to contact DASAN Research
Corporation to obtain a new Activation Code. Internet registration only works one time. Call
1-800-717-7833 or email register@songbase.com

6 SongBase Startup Manual
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SETUP SONGBASE

If you are in a European Country you should change the paper size to “A4” and you will
also have to change the CHORDS INPUT font to suit your country. There are more detailed
instructions in the electronic SongBase manual on-line.

The Setup Form has several pages. Detailed information on each item is located in our
electronic manual on-line and in the HELP system on SongBase.

4 letter
code
UPPER
CASE. Use
letters from
your own
name or

church
name. \

Click here to access
our DOWNLOAD
CENTER for new

songs. (Annual fee)

PaSS\l/)vor_d Sd Click here to obtain
are obtaine your COMPUTER

when you —v CODE or to register
signup for | —W on-line.

our annual

LIFE
SAVER
services

ACTIVATION CODE: Thisis a 10 digit number that is obtained from DASAN
Research Corporation. When the number is entered, the songs database is
imported and the software is activated.

PRODUCT ID: This is a 10 digit number that identifies you as a SongBase user. We
require this number in order to provide service and support. You also need this
number if you ever have to re-register SongBase on a new computer.

CCLI License: (Christian Copyright Licensing International) license number. Anyone
printing other people’s Christian chord charts and lyrics should obtain a CCLI
license number for their church or ministry and pay an annual fee to CCLI.
SongBase and DASAN Research are not related in any way to CCLI.

PRINTER SETTINGS: Click the PRINTER tab and select either LASER or INK JET.
Select the correct PAPER SIZE for your country. See the detailed notes on
printer setup and printer problems in the on-line electronic manual.

SongBase Startup Manual 7



SONG ENTRY

Most of your work in SongBase will be done from the Song Entry Screen. We have
designed this screen to make data entry simple and to prevent you from having to open
other forms to enter or obtain information. The main processes done here are to Enter the
song title, lyrics, chords and video text. You can also search for songs and creates groups.

Song Entry Screen

The Song Entry screen is used for entering new songs and for searching for existing songs.
Song sheets are printed from this location also. You can set up your Video Presentation
from here as well. The only FUNCTION KEYS to know here are F2 F7 F8 F10/F11

The Song Entry Screen Just Fits into an 800x600 scr  een (1024x768 is better)

The SONG LISTING The 8 Page TAB CONTROL

The LEFT SIDE: Contains the list of all songs and provides a way to SEARCH for
songs and composers. Click the mouse into the title to change songs. Click the
check box to the left of the title to SELECT the song for printing , deletion, export

The RIGHT SIDE: Contains tabbed pages much like file folders which separate song
information. Lyrics and chord charts and other information are separated this
way. The title for the currently selected song is visible at all times.

8 SongBase Startup Manual
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Important features

The Search Console

The Search Console provides several ways to locate a song. You can use it to search by
TITLE, AUTHOR, KEY or by PHRASE

To search by TITLE press F2 and type part of the title in the BLWE BOX

As you type, the listing will narrow down
You can include an asterisk (*) as wild card in the title

Click this button to display Author Names

To clear all selected songs Press

this button “IN”
click the RED check box To search for Xphrase

\ The SEARCH CONSOLE
This box displays the current number
Of songs in the data set. You can also
Click the box to list LAST SONG ENTERED

SELECT A SET OF SONGS: Cllick the check box at the left of the title. When you
select a song it's order in the list is numbered automatically. Click the “ALL”
button or click the WHITE CHECK BOX in the SEARCH CONSOLE to list
selected songs.

CHANGE SONG ORDER: Cclick your mouse into the title fo the song and press

Fll to move it UP. Press FlO to move it DOWN in the list. To clear a
number in the BLUES box double-click on the number with your mouse.

DELETING A SONG: Select a song to delete then click the EDIT menu at the top of
your screen. Select the option DELETE CURRENT SONG. Be careful to select
the correct option because there is another option that deletes ALL SELECTED
SONGS. That option deletes all songs that are currently checked.

SongBase Startup Manual 9



Entering and Printing a New Song

Adding a song is essentially a three step process:
1. Enter the TITLE, AUTHOR and other DATA including the KEY
2. Enter the LYRICS
3. Enter the CHORDS

Text stored in the Lyrics, Chords and Video fields is kept separate. Editing text in
one field does not change the text previously entered into the other fields.

Other things to consider when entering a song are Video Lyrics and Fret Charts
as well as Albums and Mp3 samples. You can also use SongBase to access
PDF sheet music files by connecting the song title to the stored PDF file.

Take note of the DATA TAB, LYRICS TAB and CHORDS TAB

Step 1: Click the DATA TAB to define your starting postion.

Step 2: Click the menu iten FILE > NEW SONG (or click the ADD NEW button)

Step 3: Enter the TITLE in CAPITAL LETTERS and press ENTER

Step 4: Enter the Author name and fill out the other information in the DATA TAB
Step 5: Make sure you enter the KEY if you plan on entering a chord chart for the song
Step 6: Click the LYRICS TAB. You are now in EDIT MODE. Enter the lyrics. Do not

make the lines too long or they will word wrap in the chord chart. Try to make the
verses relatively short if you are planning on using the text for Video Projection.

Verse and Chorus Rules

SongBase uses a special method for tracking Verses and Choruses in
the VideoPresenteR. When you type lyrics you should be aware of this.
A VERSE is defined as a stanza that ends with NO PERIOD (unlimited)
A CHORUS is a stanza that ends with ONE PERIOD (4 maximum)
A BRIDGE is a stanza that ends with 2 PERIODS (1 maximum)
An ENDING is a stanza the ends with 3 PERIODS (1 maximum)

Step 7: Click the CHORDS TAB. The lyrics text is auto-pasted to the chords field.

Step 8: Space out the lines of text and enter the chord symbols.

10 SongBase Startup Manual

Page 1

Step 9: Print Preview the chord chart by doing the following:

Click the Print Preview button at the bottom of the CHORDS TAB and test
to see if the chord chart fits on one page. Adjust the FONT size and make the
font smaller as shown in Step 10 below.

Print Preview Screen (Lower Left Corner)

Click your
mouse into
the center
of the
screen to
change the
view.

If this arrow is grayed out then the song
only takes up ONE PAGE. Click this
arrow to go to the next page if it is black.

Step 10: Click FILE > CLOSE to return to the SONG ENTRY screen

Step 11: Adjust the chords font size (located at the bottom of the CHORDS TAB

Select a smaller font size so the chart fits the page and preview the page again.
If you have go below 12 points then we suggest you increase the font size back
to 14 or 15 points and space out the text so that it prints nicely on 2 pages with

the page breaking between verses.

Step 12. Click the VIDEO TAB and edit the text for good display from a data projector.
Try not to exceed 5 lines of text where possible. Remember to follow the
Verse/Chorus rules listed on page 10.

Step 13: To print the chart you must click the Print Preview button at the bottom of

the CHORDS TAB and then click FILE > PRINT. Select the number of copies for
the current song.

SongBase Startup Manual 11



MAKE A WORSHIP SET

This is what you really use SongBase for. Storing your songs in one place is very
convenient but accessing them to produce the actuall output is what makes SongBase so
great.

To make a worship set you do the following:

Select the songs

Enter new ones and include them

Proof read and perhaps test play them (transpose if required).

Set the order

Record their use for CCLI reporting and perhaps make a permanent list
Print the Set List

Print the Charts and overhead masters or lyrics sheets.

Nogop,rwnpE

Selecting your Songs

Itis a great idea to place all your “working list” into a GROUP (see page 19) rather than
trying to search through a list of hundreds, or, perhaps thousands of songs. We suggest
you you read the main manual to learn how to place songs into the 5 possible groups
SongBase allows. This way you can have a list of CHURCH FAVORITES, a HOTLIST TOP
40, etc.

Step 1: Enter any new songs to the database that are not in SongBase (be aware that
many other songs are available in SongBase format and can be imported from
our web site. You can also obtain correct lyrics directly from CCLI's
SONGSELECT ONLINE as well as other free guitar chord web sites.

Step 2: Clear any previously selected songs by clicking the RED check box in the
SEARCH CONSOLE (Page 9). Select your set of songs for the service by
checking the box to the immediate left of the song titles in the listing. The songs
are automatically numbered in the order you select.

Step 3: Use F11 and F10 to reposition the songs in the list. F11 moves a song up while
F10 moves it down.

Step 4: Proof read each song by print previewing the songs (Page 11)

Step 5: If you are going to print the set for use in a service you should record this in the
SONG ACTIVITY TAB. There are 4 options there (PRN, SHEET, PROJ, REC)
PRN = the sheets you print for your band
SHEET = any sheets you print for the congregation
PROJ = if the song is projected
REC = if the song is recorded on tape
You may select all 4 options at the same time.

Step 6: Click the REC SEL ACT (Record Selected Activity) at the bottom of the
ACTIVITY TAB (this is only required if you are doing CCLI reporting)
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Step 7:  Click on the REPORTS TAB then click the SET LIST button. Enter a TITLE for
the report such as SUNDAY AM. Enter the date.

The REPORTS TAB

Click this large

button to print the \

SET LIST. Enter
a title and date.

Click this button
to print a set of
FULL PAGE
CHARTS. For all
selected songs.

Step 8: Click the full page chord chart button. Always click through the pages of this
report to make sure of the way the charts are paginated.

FOREIGN USERS

With A4 Paper - please go to SETUP “Printer TAB” and select “A4” pa  per size

Change Language — SongBase allows you to change the language of th e
basic menu items and labels throughout the program. To do this:

Step 1: Open SETUP and select the PREFERENCES TAB
Step 2: Select the Language of your choice from the drop list

Change Chords and Lyrics input font: In SETUP Preferences there are 2 combo boxes
used for changing the input font. Chords font must by a FIXED WIDTH
FONT in the Courier Font Family or chords will not align properly

WARNING - changing the Song Entry Chords font to a PROPORTIONAL FONT will cause
problems when you print the song without a similar PROPORTIONAL font.

SongBase Startup Manual 13



EXPORTING SONGS (XML FILE)

There are several reasons why you would want to export your songs as XML files.

For backup purposes — files are small and can be emailed
To share songs with other computers that have SongBase
To email worship sets (MEDLIES) to your team members
To transfer a worship set (MEDLEY) for media presentation

PwNPE

SongBaseXP allows you to export in several formats but the most important is the XML text
file. This contains all the lyrics and chords for all SELECTED songs. It also
includes the information about the graphic backrounds selected for media display

Export A SongBase XML File

Step 1: Select a set of songs in the SONG ENTRY screen by checking them

Step 2: Click the LIVE UPDATES button to open the XML Exchange form

Step 3: Select the EXPORT XML TAB (top center)

Step 4: Select the option EXPORT SONGS or EXPORT MEDLEY (List of Songs)
Setp 5: Click the [...] button to determined the destination and name of the export file
Step 6: Click the EXPORT button to create the file

The Path name of /
the exported file
Click this button to
select name and

destination of
exported file

List of exported
songs

MEDLEY vs SONG FILE

A Medley is a list of songs complete with the Order setting for those songs. The text for the
charts, lyrics and Video lyrics and graphic background settings are included. A SONG FILE
is exactly the same except it does not contain the ORDER and the MEDLEY LIST NAME.

14 SongBase Startup Manual
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IMPORTING SONGS (XML FILE)

SongBase allows you import songs from several sources. Detailed instructions can be
found at our web site for importing form:

Songselect.com

Mysongbase.com

Monthly Live Updates

From other SongBase users

PR

In this manual we will discuss how to import an XML file from another user of SongBase.
An XML file can contain 2 types of data. A) a set of songs B) a Medley list

Import a SongBase XML File

NOTE: In order to easily locate the incoming XML file it is best saved to
the folder of your hard drive.

Step 1: Open the Song Entry Screen
Step 2: Click LIVE UPDATES button to open the XML Exchange form
Step 3: Click the IMPORT XML TAB

- | ThexmL
IMPORT tab

Click the [...]
button to
open the file
listing dialog
box and
select an
XML file to
import

Step 4: Click the [...] button to open the FILE FILE dialog box

Step 5: Locate the XML file to import and click OPEN

Step 6: Click The IMPORT button

Step 7: Alisting of the imported songs will appear in the list

Step 8: Close the XMLExchange form to see the listing of imported songs
Step 9: Click the RED Check box to clear the checked songs

SongBase Startup Manual 15



Importing from the MySongBase Website

If you have purchased our UPDATE SERVICE you will be given a password to access 2 of
our services. A) MYSONGBASE.COM and the B) LIFE SAVER SUPPORT PLAN

IMPORT FROM MYSONGBASE.COM is a website that you are given
access to when you sign up for the LIFE SAVER SUPPORT PLAN. With this service you
can upload your favorite songs to a special area that is accessed with a USER ID and
Password. You can also locate songs on this site and easily import them directly into
SongBase. There are 2 users levels ADMIN = one per church and GUEST = several per
church. GUESTS can print and download songs. ADMIN users can edit and upload songs.

Obtain the password from DASAN Research Corporation when you purchase the service.
This is emailed to you. For example, let's say the password is “trinity”.

Step 1: Open SETUP and enter the User ID and password into the MySongBase fields

Enter the User ID and
password here for

\
MySongBase access \
>

This is the default
password for the
MONTHLY UPDATES

Step 2: Make sure you are On-Line with the Internet

Step 3: Click the “mySB” button (also avaialble in the Song Entry Screen)

Click the
Submit button
to open your
Favorite songs

Step 4: Click SUBMIT to open your portfolio at MYSONGBASE
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Search for
and select a
song for
importing.
Click the
song title to
open the
song chord
chart

Step 5: Select a song for import by clicking the song

title. This will open the chord chart. Click the IMPORT button to

import the current song or
to import all selected songs

Step 6: Click the IMPORT button at the top of the form.

MU'tip'G imports can be accomplished in a number of ways. You can import a
set of CHECKED SONGS all at once. Check the songs in the Song Listing (Favorites) and
then select CHECKED SONGS from the drop list and click IMPORT. Only the checked
songs are imported. You can also import a complete SONG BOOK in a similar way. Select
a SONGBOOK from the SONGBOOK list in the web page. This opens the SONGBOOK.
Now click the drop list and select SONGBOOK then click IMPORT button.

NOTE: “ALLOW OVERWRITES” can be used to replace existing songs
having the SAME SONG ID# (Song Titles could be duplicated). SONG
ID refers to a unique code that identifies the song in your SongBase
database. Many of the songs in the MySongBase database can have the
same SONG ID as you have for that song. Songs that were manually
typed on the MySongBase site do not have a SONG ID. We suggest you
DO NOT ALLOW OVERWRITES unless you are certain you want
existing versions of your songs overwritten.
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DOWNLOAD MONTHLY LIVE UPDATES

If you have signed up for the LIFE SAVER SUPPORT PLAN you can get new song charts
and other items from our LIVE UPDATES service.

SETUP: before you attempt LIVE UPDATES you'll need to open SongBase SETUP and
make sure your password is entered. This password must agree with the password set at
our internet database at the time of sale. The initial Password is “songbase” and that
should already be set in the program.

Since you could have changed that initial "songbase" password you must make sure it
matches the one in the SETUP. In most cases you'll just use the word "songbase" as the
DOWNLOADS PASSWORD.

Open SETUP and make sure v
you have the correct password
for DOWNLOADS

YOU MUST BE ON-LINE for this to function

Step 1: Click LIVE UPDATES in the SONG ENTRY screen

Click the LIVE UPDATES
<«— | button to open the XML

Exchange form

Step 2: click GO button (This opens a WEB PAGE displaying your Product ID)
Step 3: click SUBMIT
Step 4: click GET LIVE UPDATES button

NOTE: This connects you to a web server and immediately downloads the song text. You
may have to wait a few minutes to download the MP3 samples (initially there
could be hundreds). As you continue on a monthly basis the system will only
download the songs you DON"T HAVE so it will be musch faster the next time
you try it.

Step 5: New songs will be listed in the XML Exchange form. You can close this form and
see the new songs listed in SongBase. You can print this listing if desired

Step 6: Click on each song and then click the ALBUMS TAB to see the ALBUM this song is
on and play the MP3 if available.

Step 7: Click the RED CHECK BOX to clear the listing of selected songs.
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GROUPING SONGS

It can be difficult to prepare a worship set when searching for songs soley by title. Not all of
the titles you know will come to mind. The best thing to do is to place the songs you know
into specific groups. We suggest you try the following system:

GROUP 1 = All songs used by the church

GROUP 2 = Most currently used songs (your top 50 songs)
GROUP 3 = New songs you are teaching your team

GROUP 4 & 5 = Special groups such as HYMNS or CAROLS, etc.

Before you begin, please clear any existing Groups by doing the following:

Clearing all Songs From a Group
Step 1: Select from the EDIT menu, EDIT>CLEAR GROUP>GROUP 1

Step 2: Do the same for Groups 2 34 and 5

Adding Several Songs to a Group

Step 1: Select a set of your favorite songs (or all songs used by your church)
Step 2: Check each song but don’t worry about the order

Step 3: From the EDIT menu select EDIT>ADD TO GROUP>GROUP 1

Adding a Single Songtoa Group —m——

Step 1: Select a single song. You don’t have to check the box beside the title.

Step 2:  Click the check box at the left of the GROUP button in the DATA TAB

Removing a Single Song from a Group
Step 1: Select a single song that is in a Group.

Step 2:  Un- Click the check box at the left of the GROUP button in the DATA TAB

Naming a Group
Step 1:  Select the menu item EDIT > APPLY GROUP NAMES

Step 2: Edit the appropriate field for the GROUP NAME

SongBase Startup Manual 19



THE MEDLEY (LIST) MAKER

You can use the Medley Maker to produce song books and plan worship sets ahead of
time. Itis also used for exporting a listing of songs along with the actual song file. This is
used for transferring a pre planned worship set to another computer. You can also use this
feature to build sets of songs and announcements for instant recall to the VideoPresenteR.

Create a Medley

Step 1 Select set of songs in SONG ENTRY (check them and order them)

Step 2 Press F8 to open the Medley Maker (this works in the VideoPreseneteR also)

Step 3 Place the cursor in the MEDLEY TITLE field and give it a name. An example
might be SUNDAY AM AUG 10 2005 or ANNOUNCEMENT SET 001 You decide
on the Name but be consistent because you can sort by title to find things.

Step 4 Click the CREATE MEDLEY button. The Item will appear in the listing.

Export
and
«— | Import
Medlies
as XML
/ text files
You can to transfer
Sort the between
titles by (éompgters
clicking WEEEBS|L'|J'E
tShSRT for more
RAR details on
this

Recall a Medley

You may have pre arranged a worship last week and you want to recall it for either the
VideoPresenteR of just to print out your charts.

Step 1 PressF8
Step 2 Select the medley title from the list on the left side. Sort it if you need to.

Step 3 Click RECALL MEDLEY or simply double-click the title of the medley. This will
immediately replace your currently selected set of songs with the medley set.

BACKUP YOUR DATA
SEE PAGE 38 and 39
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THE VIDEOPRESENTER

The VideoPresenteR is easy to use provided you have your hardware set up correctly. If
you are a novice with computers you may require assistance to setup your video features
within Windows. SongBase staff are available to assist you and there is help at our web
site

See our WEB SITE SUPPORT to learn how to set your D __UAL DISPLAY

Most New laptops have DUAL DISPLAY built in. Deskto  p systems reguire
the installation of a DUAL HEAD video card.

The best way to set up a presentation is to select (check) some songs in the Song Entry
screen and then immediately view them in the VideoPresenteR — press F7 . The
VideoPresenteR can operate in both SINGLE or DUAL monitor modes. Initially, The
VideoPresenteR is in SINGLE monitor mode because most computers are not running in
dual monitor until the Windows DISPLAY PROPERTIRES are set up.

HOW TO SET UP A SLIDE SHOW

Your first try

STEP 1 Open the Song Entry Screen (SONGS)
STEP 2 select some songs (check 4 or 5 songs)
STEP 3 Click the VIDEOCONTROLLER button or PRESS F7 (wait 5 seconds)

STEP 4 This Opens the VideoPresenteR (VIDEO) (this displays the first verse)
The Video Screen appears on the Primary monitor at first (behind the controller)
Press F3 to hide the Controller and F3 to unhide it.

STEP 5 If text does not appear try pressing a “1” or a “2” key and
wait a few seconds for the screen to display. If it does not
display then simply close (F7) and reopen the VideoPresenteR

STEP 6 Press the DOWN ARROW key to display the verses in the song
STEP 7 Press the RIGHT ARROW key to go to the next song

STEP 8 Press the LEFT ARROW key to go to the previous song
STEP 9 Press the UP ARROW key to go to the previous verse

Verses can be located by their VERSE NUMBER. These numbers and letters appear

in the LOWER LEFT CORNER of the Video Screen. Acceptable verse numbers are the
numbers 1 through 9. For Choruses, use “C D F V" and bridge use a “B” Ending is an “E”
These numbers only appear when the Video Controller is hidden (F3)

STEP 10 Press each of the numbers or letters that appear in the
LOWER LEFT CORNER of the screen. The letters CD F V
stand for CHORUSES while “B” and “E” stand for BRIDGE and ENDING.

STEP 11 Hide everything by pressing the “H” key. Press “H” again to display the song.
STEP 12 Press F7 to exit
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THE VERSE CONTROLLER

This is the best way to control a slide show with your mouse and you
have to try this right away so be sure to have the DUAL DISPLAY
operational.

OPEN THE VERSE CONTROLLER from 3 locations:

FROM SONG ENTRY - click VerseController button in upper right

FROM VIDEO CONTROLLER - Click VerseController button upper left
FROM THE VIDEO SCREEN — Press ALT-F6

The VerseController form appears on the Primary Monitor. You can
click into any frame (cell) to display the verse and background therein.

|

TITLE FRAME - click to hide displayed texto radd a background
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VERSE CONTROLLER OPERATION

1. Click the leftmost Title Frame to hide projected text

2. Click the leftmost Title Frame to add a background or media file
for the entire song.

3. Click into a verse frame (cell) to project that verse

4. Each song has a set of control buttons above the Title Frame.
These are used for the current song

o

EDIT SONG ADD MEDIA BACKGROUND VISUALIZER AUDIO
5. Click into a verse frame then click the CAMERA to open the

Image Palette. Click an image in the palette for that verse. Each
verse can have a different background. We have added several
“similar” backgrounds in the MULTIVERSE backgrounds folder
for this purpose. Open the Image Palette (F2) and select one of
the 5 Multiverse folders 01 02 03 etc. Each folder has several
sets of 6 images that are similar. Use a different one for from the
same group for each verse in a song for a great effect.

ADDING MEDIA to a song — Click the TITLE FRAME then click the
“filmstip” button for that song.

Click button
/ to locate a
media file
such as a
movie loop

ADDING MEDIA to a verse — You can add a different media file to each
verse if desired. Click on 18a verse in a song then click the “filmstrip”
button for that song.

ADDING AN IMAGE BACKGROUND to a song - Click the TITLE
FRAME for the song and PRESS F2. Select an image from the Image
Palette.

ADDING AN IMAGE BACKGROUND to a verse - Click the mouse into
a verse and select an image from the Image Palette

SongBase Startup Manual 23



ADDING A POWERPOINT FILE to a song - First you need to create a dummy
song with one verse. Add any text to the verse. In the VerseController, click the mouse into
the verse and then click the Media Button “filmstrip”. Locate the Powerpoint file to attach it.

CLEARING MEDIA FROM THE VERSECONTROLLER - cClick the DELETE
button at the top of the VerseController. Click the appropriate check-box to remove images
from a song or group of songs.

THE FUNCTION KEYS

To become really proficient in the VideoPresenteR you should learn the Function Keys. A
KEYBOARD TEMPLATE is provided with the software.

Try each function keys F1 to F12 one at a time and look carefully at the
results of each function. Try to memorize these keys as soon as possible.

F1 = HELP It tells you what all the function keys do. SongBase also comes with
a laminated KEYBOARD TEMPLATE.

F2 = The IMAGE PALLET . This is used to quickly assign backgrounds to the
currently displayed song. Upon first using the Image Palette you will have to
select a folder for the graphics. Click the DROP LIST at the center of the Image
Palette. Select a folder to load the images. Click on an image to permanently
assign it to the current song.

/Select additional Images from the DROP LIST

SONGBASE IMAGE PALETTE
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Adding Your Own Images

You can add your own images to our BACKGROUNDS folder system but you need to open
MY COMPUTER in WINDOWS to do it. You will require experience in copying JPG files
and creating new folders.

SongBase images are stored under the
SONGBASEXP root folder in a series of folders
under BACKGROUNDS. You can add 36 or more
images per folder. We provide 18 images so you
can add more. You can also create new folders of
your own under BACKGROUNDS. Use high
quality JPEG formatted images. 800x600 or
1024x768 work best. 640x480 or smaller will
appear pixilated.

F3 = VIDEO CONTROLLER. This form has all the controls used to format a song.

You can also control the display of single verses.

Edit current song VerseController Hide All Text
Medley Maker Extend Verses panel | Lock Clear All
Laptop Screen SJide Timer Help Exit
Media Attach DVP/mpeg Player
// Image Palette (#F2) Bibl7xplorer

SONGBASE VIDEO CONTROLLER
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F4 = HIDE BACKGROUND . Sometimes you need to quickly black out the screen.

Press “H” followed by F4 accomplish this. It will allow you to rapidly fade in video
from another source and have the white lyrics on top of the video image.

F5 = TEXT EDITOR. Edit the currently displayed song. This allows you to enter
songs on the fly or edit an existing song or set of current songs. As soon as you edit the
text and click OK the text is instantly changed on the video screen. The editor allows you to
enter HTML formatting to display text. FONT SIZE, FONT NAME, COLOR, UNDERLINE
and ITALICS can be added to text.

F6 = NURSERY NUMBER. This works by pressing F6, type a number and press

ENTER. Press F6 to turn it off. You can use the Video Controller as well to display and hide
a message. Select an appropriate MESSAGE TITLE in the Video Controller. For example
select “HEAD LIGHTS ARE ON” and type a number in the GREEN message field then
press ENTER. The message appears at the bottom of the screen. Press F6 to turn it off.

F7 = EXIT VIDEOPRESENTER. Return to Switchboard or to SONGS
F8 = OPEN MEDLEY MAKER. This opens the Medley Maker to display your

saved lists. A medley is simply a set of songs. You can instantly RECALL a song set by
double-clicking a Medley item in the list of medleys or by selecting the medley and click
RECAL MEDLEY. Medleys can imported from other computers such as one at home. An
exported Medley contains the lyrics and chord charts for all the song titles. You can decide
if you want to import a medley and allow it to overwrite existing songs.

FO = HIDE TITLE. Hides the title for the current song only. Press F9 to turn on the
title again. This setting keys the title and credits line turned off until F9 is pressed again.

F10 and F11 = RAISE OR LOWER song position in the listing. This

renumbers all the songs in the list. To use this you must click the mouse into the song title
in the listing of songs.

F12 = QUCK SEARCH POP-UP. Allows you to find a song by title or phrase.

This can also be done from the Controller as well.

ALT-F12 =ENLARGE TITLE
CONTROL-F12 = DECREASE TITLE SIZE

+ KEY= ENLARGE LYRICS SIZE = KEY=DECREASE LYRICS SIZE
H = HIDE ALL TEXT until “H" is pressed again

CONTROL - UP ARROW move the text from the center to the top
CONTROL - DOWN ARROW move text down the screen
CONTROL - L Left Justify the Video text

CONTROL - R rignt justify the Video text

CONTROL - C Center the text if it was left or right justified
CONTROL - LEFT or RIGHT arRrow move text to the right or left
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CONTROLLING THE SLIDE SHOW

The VideoPresenteR offers several ways to control the display of your songs.

Whichever way you use will depend on whether you have DUAL MONITOR or SINGLE
MONITOR display capabilities. If you have DUAL capability then you should use it because
you'll have better control over your presentation.

Single Monitor Mode

When preparing a slide show for a service in Single Monitor Mode please be careful to

preview each verse of every song. Look word wrapping and spelling errors. Press F5 to
open the Video Text Editor to make changes if required. If the font size is too small for all
the songs you can upsize the entire database by going to VIDEO SETUP and select a new
font size (see ASSIGNING FONT SIZE in this booklet).

Step 1 Open the SONG ENTRY screen of SongBase

Step 2 Select a set of 6 songs for a service (any songs will do)
Step 3 Click the VIDEOTAB

Step 4 Click the Video Lyrics report button and enter a Date

The Video Lyrics report displays the lyrics to the songs along
With the Verse and Chorus designations. This way your projectionist
Can see the whole song and determine which key to press for each
Verse in a song.

Step 5 Close the SONG ENTRY and open the Video Presenter
(the first verse of the first song will appear)

Notice the array of numbers in the lower left corner of the screen

Step 6 Press the “2” key (use the number keys at the top of the keyboard

Step 7 Try pressing the appropriate key for the various verses in the first song as seen in
the Video Lyrics report.

Step 8 Press the RIGHT-ARROW key to jump to the next song

Step 9 You can jump to any other song by holding the SHIFT key and pressing one of
the number key keys. For example, to jump to the 4" song press SHIFT-4 or
SHIFT-F4 (either way works the same)

Step 10 You can simply use the Up and DOWN-ARROW keys to go from verse to verse
but we suggest you use the number keys for better accuracy.

Freezing the Projector Screen

If you have to make a change or if you have to locate a song that was not in your set in the
middle of the service you will have to employ the “Freeze Frame” feature of your projector.
Most of the new projectors come with a remote control that allows you to freeze the screen
so you can do your work. When you're done, simply que up the next slide and “Un-freeze”
the screen. It is best to hide the current text before you freeze the screen. Press “H” to hide
the text and continue to display the background.
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Dual Monitor Mode

This mode allows you to keep the VideoController and VerseContoller visible on your
main computer screen while having the slide show projected on another screen. You
should have a technician set this up for you as it involves understanding such things as
“screen resolution” for the Computer as well as for the projector. Matching the two is
essential. The method for setting up a dual monitor system is described in detail in our
electronic SongBase SUPPORT WEB PAGE. Directions can also be found in the
SongBase SETUP by clicking the VIDEO TAB and then click the “?” button for HELP.

With the Video Controller open (F3)

From SONG to SONG - Click the song titles in the listing (the songs must be
CHECKED or SELECTED before this will work.

From VERSE to VERSE - Click the VERSE TAB of the Video Controller and then click
the individual verses to display them. You can also EXPAND the verse control by clicking
the EXPANDER BUTTON\ Attach a MEDIA FILE

Click each Song
Title to display it.

Click each verse to
display it.

When a song is entered in the Song Entry Screen LYRICS field the text is automatically
copied into the CHORDS and VIDEO text fields. We do this because we know that you may
need to display the projected text differently than you would an overhead transparency.

As a rule, you should not show more than 6 lines of text at a time on the projector. Try 4
lines as an average. Some songs with long verses may have the text broken down into

smaller more readable portions. It is important to know the song before you break a verse
down. You don’t want to split a sentence in half if possible.
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Editing Video Lyrics for Display

You can do the editing from the SONG ENTRY screen of directly form the Video Screen

1. Edit Video text in the VIDEO TAB of the SONG ENTRY screen
2. Edit Video Text in the VIDEO TEXT EDITOR (F5)

The Video Text editor allows you to format the video text or you can unformat it with a
single mouse click.

Verse and Chorus Rules Very Important!

SongBase uses a system to number the verses and choruses. You have to keep this in
mind when you enter a new song of your own. When you finsh typing a VERSE you
should not end it with a period. You are allowed unlimited VERSES. If you want a verse to
be treated as a CHORUS then you must end the last line with one period. You are allowed
up to 4 CHORUSES. A BRIDGE has 2 periods and an ENDING has 3 periods. For any
given Song you are allowed (SEE ALSO PAGE 10)

9VERSES 4CHORUSES 1BRIDGE 1ENDING = 15STANZAS inall

Press F5 This will open the VIDEO TEXT EDITOR

The Editor can be used to enter a new song from scratch.
Step 1 Click the NEW button (the fields go blank)
Step 2 Enter the TITLE and composet, Etc.

Step 3 Type the lyrics for the song

Step 4 Click OK and your song is now in SongBase

Formatting Video Text

Step 1 Highlight the desired text
Step 2 Select a font style or font size

Step 3 Click one of the 3 buttons to format the selected
Text for color, Italics or underline

Step 4 Click the TXT button to unformat all text

You can format text even |
while it is being projected

BACKUP YOUR DATA
SEE PAGE 38 and 39
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FORMATTING A SONG

Formatting the text is one thing but formatting the entire song to match the background
graphic is just as easy. You may also wish to format a song that is actually a set of sermon
notes or announcements.

Here is a list of things you can do to a song other than formatting the actual font for the
verses.
1. Youcan HIDE the TITLE, TITLE UNDERLINE, CREDITS or even the entire text
of the song in case you only wish to display the background.
You can change the text JUSTIFICATION to LEFT CENTERED or RIGHT
You can remove VERTICAL CENTERING to force text to the top of the screen.
You can JOIN 2 VERSES together
You can use the CONTROL ARROW keys to position text MARGINS anywhere
on the screen provided it is LEFT or RIGHT justified. You can only move
CENTERED text UP or DOWN
6. You can Adjusts the amount of SHADOW and is angular direction. You can turn
OFF the shadow as well.
7. You can change the overall color of the Lyrics, Title, Credits, Title Underline,
Shadow and Screen Background.
You can change the font Size for the CREDITS TEXT.
You move the Credits Line to the TOP or BOTTOM of the screen

S A

©

Each of the above attributes can be saved with each song independently of the other
songs.

Adjust Font Size up and
down. You can also press
the PLUS and MINUS keys

Shadow depth and /

Shadow angle are selected
here.

Vertical Centering keeps
the verse centered in the
middle of the screen. If you
click this button, The text
moves to the top of the
screen. Use CONTROL
ARROW keys to move text
to a new location.
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CREATING A STYLE

It is useful to be able to set up a song in a certain way and then save the settings and apply
them to another song or to all songs in he database.
You can not include the background graphic as part of the style.

STEP 1 In the VideoPresenteR, press F3 to open the Controller

STEP 2 To format the current song click the FORMAT tab control

STEP 3 Change the font size and font name.

STEP 4 Turn OFF VERTICAL CENTERING for this song.

STEP 5 Use CONTROL-DOWN ARROW to move the text to the middle
of the screen.

STEP 6 Select LEFT JUSTIFIED. This moves text over to the left margin.

STEP 7 Use CONTROL-RIGHT ARROW to move the margin the right

STEP 8 Hide the title (Press F9)

STEP 9 change the color of the CREDITS LINE to Blue.

STEP 10 Click the STYLES BUTTON in the top row of the Video
Controller. This will open the Styles form.

Type a simple Style
Name here.

Enter a description of the
<4— stylein this field

“— 10 Modify the currently list
style simply make changes
to the current song and
click this button. The new
features will replace the
old style but will keep the
original style name. Be
sure you revise the
description to reflect the
changes made.

STEP 11 Give the new style a name. Call it TEST03. Always use a
short name for styles.

STEP 12 Enter a description for the Style
STEP 13 Click ADD NEW STYLE then Click OK
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APPLY A STYLE TO THE CURRENT SONG

Suppose you needed to have a large set of songs have Vertical Centering turned off and
you also needed to have the TITLE hidden for each song. You also want all songs to have
the Credits Line at the bottom of the screen.

Styles that you have created can be applied to a SINGLE SONG, a SELECTED SET of
checked songs or to ALL SONGS in the database.

With the Video Controller open:
STEP 1 select a song

STEP 2 select the Style from the DROP LIST located in the upper LEFT
CORNER of the Video Controller. Select your Sty;e TEST03

\

STEP 4 Look at the song to see that it has been rearranged.
STEP 5 Press the MINUS KEY to make the font smaller if this is required

APPLY A STYLE TO ALL SONGS

With the Video Controller open:
Step 1: Click the SETUP tab in the Controller \

Step 2: Locate the Apply Style Group >

v
Step 3 Determine if you want to change ALL songs or just the
current Set of checked songs /
Step 4:  Locate the STYLES drop list and select a style from
the list

Step 5 Click the APPLY STYLE button. This will apply the
Selected style to the desired set of songs

Use caution because some songs may not format as
nicely as others

Note: you can alter other attributes for ALL or for Selected

songs by simply clicking a button in this group. The Drop
Shadow can be set up for ALL or Selected songs as well.
Click the Exclamation button (!)
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ASSIGNING A FONT SIZE

For the Current Song

ONE STEP Select a song and press the PLUS or MINUS key in the NUMBER PAD
You can automatically assign a font size to all (or a set of selected) songs at once. When
you determine the resolution of the video project you can then detrermine the best overall
font size for all songs. Some songs will have to be reformatted to a smaller font size if you
see wordwrapping occurring. Use the PLUS and MINUS keys to upsize or downsize the
font for the current song.

For All Songs at Once

ONE STEP Click the SETUP tab in the Video Controller:

When you select the correct screen resolution in the VIDEO SETUP tab the suggested font
size will change. For example we suggest a font size of 40 points minimum for a screen
using 1024 x 768. You may like to use 45 points or more for all songs. ¥

Click Button #2 to
force the

presentation over
to the Secondary
screen (Projector)

By selecting the
correct Projector
resolution the
suggested video
font size is
changed.
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ASSIGNING BACKGROUNDS

There are 6 categories of backgrounds handled by the VideoPresenteR:
Bitmapped graphic backgrounds (JPEG, GIF, BMP)
PowerPoint Presentations (Files with .ppt or .pps extension)
HTML animations (Files with .htm or .html extension)

Web pages (if you are linked to the internet)

Video files (MPG, MPEG, AVI, WMF)

Flash Animations (SWF extension)

oukwnpE

If a media background is assigned to a song it overrides the graphic background that was
assigned to that song.

Graphic Backgrounds

Graphics are assigned by pressing F2 to open the IMAGE PALETTE. You click one of the
graphics in the palette and it s assigned to the song. You can also assign a DEFAULT
graphic background for the whole slide show. You can also turn off graphic backgrounds. If
necessary you can instantly hide the background by pressing F4.

With the Video Controller open
Step 1 Click the BACKGROUNDS TAB l

Step 2 Observe the Graphic Backgrounds group

Default Background: Click this button to open a
Form that lets you select a background from one of
The numerous sets provided by SongBase.

Background Current Song:  Click this button to open
A form that lets you select a graphic for the current
Song. You can also use the IMAGE PALETTE to

Do the same thing.

Backgrounds Visible/Hidden:  Clicking this button “IN’
Turns off all graphic backgrounds.

Allow Different Backgrounds : Clicking this button “IN” allows you display a different
graphic background for each song that has one assigned to it.

Media Files

Media files consist of all other types of files other then graphic bitmaps. For example, a
PowerPoint presentation can be attached to a song. When you get to that song the
PowerPoint show is displayed. There are 2 places in SongBase where you can assign
media files to a song. One way is to click the VIDEO TAB in the SONG ENTRY screen. At
the bottom you'll see a blue field with a BROWSE button on the right. The other way is to
press ALT-F3 while in the VideoPresenteR.
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To assign a media file to a song press ALT-F3 or click the “MUSIC NOTE” button in the
Video Controller

The following form is opened. You use this form to assign media files to a set of
songs.

Click this button to
open a form in which
you select a media file
<€— or a PowerPoint
Presentation

The BLUE field holds
the name of the media
file for that song. You
can even type your own
text into this field if you
want to display a

web page. Try typing
www.songbase.com
You must be on the
Internet for it to work.

Controlling Media File Display

There may be times when you wish to display a set of songs or messages while a single
media file is running. There may be times when you don’t want to display media files at all.
You can turn OFF media files by clicking a button.

Default Media Background : Click this button to select
A default media file for the whole show.

Allow Different Media:  Click this button “IN” to display
A different media file for each song if one has been
Assigned to each song.

Clear Default Media Background : You must Clear
The default media background if you want to
Display a graphic bitmap for other songs.

It is very IMPORTANT to understand that you can NOT display regular graphic
bitmaps when there is a Default Media Background file selected. Clear the Media file first.
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BIBLE EXPLORER

SongBase includes a bible lookup utility call the Bible Explorer. We include the KJV and
other versions can be downloaded for a small cost. The Bible Explorer can be used in the
VideoPresenteR for instant access to scriptures for display or you can use it in the SONGS
ENTRY screen to add scripture verses to a song or sermon note.

Accessing Bible Explorer in Video

Before you can use the Bible Explorer you need to make sure it has

been selected in SETUP as your default bible tool.
STEP 1 Open SETUP from the main SWITCHBOARD

STEP 2 Click the Preferences TAB

STEP 3 Select the Bible Explorer option

™~

NOTE: In order for the Bible Explorer to work in the Video side of SongBase there must be
a song called “>>BIBLE VERSE” Do not delete this song. This song can be formatted with
a new background and different text style just like any other song.

STEP 1 Open the VideoPresenteR or VerseController
STEP 2 Click the Bible Explorer button
STEP 3 Select the bible VERSION

STEP 3 Click the name of the BOOK from the list

STEP 4 Click The CHAPTER number

STEP 5 Click the FROM VERSE and the TO VERSE numbers
STEP 6 The verses appear in the VERSES box

STEP 7 Click the DISPLAY VERSE button
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DVD PLAYER

The DVD Player is accessed from the VideoControler and the VerseController screens.
You can attach media (movies and Flash) to any song or verse and the media will be
displayed when the verse is presented. If you want to have more exact control over media
we suggest you use the DVD/MEDIA player option.

PLAY DVDs

1. Click the DVD button at the top of the Video or Verse Controller screen.

2. When it first opens you may get an error if there is no DVD disk in the drive.

3. The Title List should appear — some DVDs have no real titles but may show drive letter.
4. Click on the TITLE in the list then click the LIST CHAPTERS button

5. If you do not see the actual chapters names you likely do not have the correct CODEC
installed to work with Windows Media Player 10 (the CODEC must be purchased but some
are available on the web for free (various quality of course)

Select a CHAPTER and click DISPLAY LIVE. This should play the DVD on either monitor
depending on whether you have the correct CODEC software installed.

PLAY MEDIA FILES (on the fly)

1. Click the MEDIA FILES LISTNG tab (unclick the DIISPLAY LIVE so it's not active)
2. Click the BROWSE button and select one or more media files (MPEG, AVI, WMA)
3. Select a media in the player list

4. Click DISPLAY LIVE (you can que up a scene or a whole movie this way)

5. You can change the ORDER of the movie list with the UP and DN arrow buttons

MEDIA FILES LIST TAB
/ You can select a set of movies
and organize them in the list.

When reopen the DVD Player the
list will reappear ready to go.
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FREQUENTLY ASKED QUESTIONS

We thought it would be a good thing to list a few important items to help you “Think Outside
of The Box” with SongBase. SongBase can do almost anything provided you are able to
think of certain “work-arounds”. Here are some examples includina some tips for problems

that may occur in SongBase. 5 Additional Backup

HOW CAN | MOVE SONGBASE TO A NEW
COMPUTER? - First you install the new version on the new
computer. Install it from our latest CD or download it from our site.
In some cases you may have to purchase the LIFE SAVER
SUPPORT PLAN in order register the upgraded copy. Make sure
you are aware of this or you could be invoiced. Check with your
worship Department to see if they have signed up for the PLAN.

START > MY COMPUTER > DRIVE C > SONGBASEXP

The old computer will have a file called SBDAT01.MDB

This is located in a folder called C:\SONGBASEXP unless

you changed it in the beginning. You want to place a COPY

of this file onto a CD or MEMORY STICK. In most cases the
Memory Stick simply becomes a new drive when you insert it so
just copy the file to the Memory Stick drive letter. i

On the new computer you will have to obtain a new ACTIVATION
CODE from DASAN Research in order to activate SongBase on
the new machine. You can call our office

1-800-717-7833 during normal business hours (PACIFIC COAST
TIME). You can also email us at sales@songbase.com . We need
the new GREEN COMPUTER CODE number for the new
computer. The Computer Code is obtained by clicking the CLICK
HERE TO ACTIVATE button that appears on the main
SWITCHBOARD when you first load SongBase.

After you have SongBase Activated you can IMPORT your old
data file. This is done by placing the CD or MEMORY STICK in the
computer. Open the SONGS ENTRY screen in SongBase and click the IMPORT BUTTON
in the lower right of the DATA TAB.

Locate the file SBDAT01.MDB on the CD or MEMORY STICK and click OPEN.

HOW CAN | MOVE THE TITLE DOWN? — Hide the current title with F9. Open the
Video Editor and type the title in CAPS above the first verse. Hit ENTER to create a new
line under the title the press ALT-S to add an invisible space character. Now the title and
first verse are displayed together.

CAN | MOVE LYRICS TO THE TOP? - Hide the title with F9 and then open the Video
Controller and click FORMATTING TAB. Now click the VERTICAL CENTERING button to
turn OFF vertical centering. The verse will jump to the top.
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CAN | MAKE A SLIDE SHOW OF PICTURES ONLY? - Create a song called
SLIDE 01 and don’t add any lyrics. Open the song in the VideoPresenteR and hide the title
with F9. Attach the desired graphic to the song.

SOME LINES OF CHORDS DON'T SHOW UP BOLD - Certain lines of chords may
not be bold. That's because there is at least one chord symbol on that line that is not in the
master chords database or there may be an illegal character on the chords line. Don't use
brackets and hyphens at all. Once you have determined the odd chord (i.e. Em2) open the
Master Chords Database (button is located at the bottom of the FRETS TAB in the Song
Entry screen) and enter the new chord. If you don’t know the correct pattern just type in 6
zeros.

MY CHORDS PRINT PREVIEW IS BLANK - There are 2 reasons for this. One is
caused by not installing a printer on your new computer. You must have at least one printer
installed. The other reason is due to lack of “system resource memory”. In this case you
must open REPORT SETTINGS a the bottom of the REPORTS TAB in the Song Entry
screen and select the report (like 1 Page) and change the CHORDS FONT to make it the
same as the WORDS FONT (for example Lucida Console). Try it and if it still doesn’t work
try using COURIER NEW for both words and chords. Set Chords to BOLD

MY CHORDS DON'T LINE UP PROPERLY - This is because the font used in the
report you are printing has been changed to a “proportional font” such as ARIAL because it
looks nicer. In SongBase, we always use “Fixed Width Fonts” so that each character has
the same horizontal value. For chord charts you should always use fonts like Courier New,
Lucida Console, Monaco Bold

CAN | PUT SONGBASE ON ANOTHER COMPUTER? - our license permits one
copy of SongBase per Computer only. In some special cases we permit a second copy to
be placed on a second computer for free. For example, a worship leader buys a sub-
license and takes it how and places it on the desktop computer. They also have a laptop
(the is NEVER used back at the church for projection). In this case we allow the second
free copy but only incases were a sub-license has been purchased prior.

EXACTLY HOW DO | MAKE A BACKUP? - over the past years we

have seen several hard drive crashes. All data is lost in these cases unless the customer
had a copy of the data file called SBDAT01.MDB saved on another CD, Memory Stick or on
another computer. If you don’t keep a copy of your data on another medium then you don’t
have a back even if you have been keeping several copies on your computer.

SongBase creates a NUMBERED backup every time you exit. 5 backups are kept at all
times. Look in the BACKUP folder and you will see. You can import these files if you lose
data during a crash as long as you can restart your computer. If you open and close
SongBase more than 5 times the original 5 backup will be replaced with your current
database. So if you have a problem you can usually recover provided you don't keep
opening and closing SongBase.

Look at the previous article called HOW CAN | MOVE SONGBASE . Once you have
SBDAT01.MDB on a CD then you have a backup. If your data is really valuable to you
(100's of hours of work) then you may wish have a technician make the backup once a
month or so.

SongBase Startup Manual 39



